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,- PREAMBLE
In order to effectuate the provisions of Chapter 392 of the laws of1967 as amended (Public
Employees' Fair Employment Act), this Agreement is made and entered into by and between the
WffiTEHALL CENTRAL SCHOOL DISTRICT (hereinafter referred to as the 'SCHOOL DISTRICT"
or "EMPLOYER" and the WffiTEHALL CENTRAL SCHOOL DISTRICT UNIT OF THE
WASHINGTON COUNTY LOCAL OF THE CIVIL SERVICE EMPLOYEES ASSOCIATION, INC.
(hereinafter referred to as the "CSEA"). .'
ARTICLE 1
UNIT DEFINITION I RIGHTS OF CSEA
A. Unit Definition
In accordance with the representation certification of the New York State Public Employment
Relations Board, dated February 21, 1975, the collective bargaining unit shall be comprised of the
following:
Included: Regular full-time and regular part-time secretarial, clerical, maintenance,
service and transportation employees, teacher aides and all other regular full-time and regular
part- time employees of the District.
,
. Excluded: . All Qthersincluding all certificated'per~onne'l,confidential personnel including the
. Secretary to the. Superintendent, Account Clerk to the Business Administrator; Treasurer, Typist to
the Business Administrator, Tax Collector, Assistant Tax Collector, and Clerk of the Board, and
supervisory personnel including the Superintendent ofBuildin'gs and Grounds, the School Lunch
Manager, the Assistant Superintendent of Buildings & Grotinds and the Transportation'
Supervisor/Head Mechanic.
B.
Except as excluded above, all newly created positions shall be included within the unit.
Dues Deduction -Agency Shop' Fee
1. The Employer shall deduct ITomthe wages of the employees and remit tq the CSEA, Inc.,
regular membership dues and premiums for the, basic life insurance, supplemental life
insurance, and accident and sickness insurance for those employees who have signed the
appropriate payroll deduction authorization permitting such deductions in the manner and
form approved by the CSEA. These deductions shall be sent at least monthly to CSEA, Inc.,
143 WashingtonAve. Box 7125 - Capitol Station, Albany, NY. .
The Employer agrees to furnish to tbe CSEA Unit President a complete list of names, home
addresses, work locations and job titles of all the employees in the negotiating unit in the
beginning, of the school year. The School District will also furnish the same information for
new employees, employees who are transferred or promoted, and a listing of all employees
who are terminated as they occur.
2. The District herebyagrees to deduct ftom the wage or salary of every non-member in this
bargaining unit an agency shop fee deduction in the amount of dues levied by the CSEA,
Inc., and to remit said sums in a separate check-to'CSEA, Inc., 143 Washington Ave., Box
7125 - Capitol Station, Albany, NY.
'
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ARTICLE 1 (continued)
,-
Effective, 7/1/86, the Whitehall Central School District will deduct nom the salary of
employees in the bargaining unit who are not members of the Civil Service Employees
Association, 0858 Inc. the amount equivalent to the dues levied by the Civil Service
Employees Association, Inc., in accordance with Chapters 677 and 678 of the Laws of 1977
of the State of New York. The ~ivil Service Employees Association, Inc. affIrms that it has
adopted such procedures for refund of agency shop deductions as required ~ Secti~n 3 of
Chapters 677 and 678 of the Laws of 1977 of the State of New York. '
C. Bulletin Board and Duplicating Equipment Rights
D.
3.
The District shall provide one (1) bulletin board in each school building and one (1) in the bus
garage. These bulletin boards shall be for the use of the CSEA and the District for the announce..
ment of meetings, election notices and for other matters relative to CSEA and District business,
including job po stings.
The CSEA will be allo\ved the use of school duplicating equipment as long as this does not
interfere with school business. The CSEA \vill supply the materials necessary to operate the
equipment, and will assume responsibility for the repair and/or replacement of any equipment
damaged as a result of such usage.
'
Association Leave
1. The duly elected President ofth~ CSEA Unit or his/her designee shall be granted a leaye of
absence .without pay to attend official CSEA conventions or workshops, however, such leave.
\vithout pay shall total not more than five (5) days per year. It is agreed that written
,notification shall be presented to the Superintendent by the President of the Unit at least one
(1) week in advance of the date the leave is to commence.
Employees nonnally scheduled to work at times when CSEA membership meetings are
being held shall be permitted to attend said meetings with no IQssof pay if such meetings are
,held on school premises. ~uch meetings shall be held at times other than the normally
scheduled school day.
2.
E. CSEA representatives shall be recognized as the sole authorized negotiating agents for the
bargaining unit. .
ARTICLE 2
DURATION OF AGREEMENT
The duration of this Agreement will be July 1, 1999 through June 30, 2003.
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ARTICLE 3
NEGOTIATIONS .GENERAL
A. Negotiating Teams
Designated representatives of the Employer will m~et with representatives designated by the
CSEA for the purpose of discussion and negotiations., ,
'.
,:,."
.J'
B. Opening and Conducting Negotiations
Upon a request by either party for a meeting to open negotiations for a successor agreement, a
mutually acceptable meeting date will be set not more than twenty (20) days foHowing such
request. In any given school year, negotiations shall not begin before November 1, but not later
than February 1, unless otherwise agreed to by both parties. All issues proposed for negotiations
,viII be submitted in writing by both parties to the representatives of the other party at the fIrst
meeting. After this initial, mutual exchange of issues, no new issues may be introduced by either
party during that year's negotiations session, except by mutual agreement. Negotiations will take
place at times other than the regular school day unless mutually agreed to do otherwise by the
parties.'
C. Reaching AQreement
When agreement is reached covering an of the areas under negotiation, such agreement shall
be reduced to writing and submitted to CSEA and the Employer for,approval. Following
approval by a majority of the CSEA membership 'and by a ,majority of the Board of.: .
Educatio'n of the School District, such agreement shall thereupon become binding upon both
parties.
2. Any item or items to be changed nom, those in the contract in effect must be re-negotiated.
All remaining provisions shall automatically become part of the new contract. Any new items
for negotiations must be proposed in accordance with provisions of the existing contract.
,
.
1.
3. If a new contract has not been successfully completed by June 30, 2003 this contract will
remain in full force and effect until such time as a new agreement is reached.
ARTICLE 4
HEALTH AND DENTAL INSURANCE
A. The School District shall pay the entire cost of the premiums for the health insurance plan in which
the School District participates (comprising of Empire Blue Cross Blue Shield coverages or their
equivalent), without regard to the type of coverage selected by an individual employee -i.e.,
individual and his dependents. .
During the duration oftrus agreement, if health insurance costs incurred by the District for Blue
Cross/Matrix One increase, in excess of twenty percent in any school year, the employee shall be
responsible for reimbursement to the district often percent of the excess of the increase beyond
twenty percent. This contribution, if in effect, will no~be cumulative, but will be reassessed
annually based on Blue Cross percentage increases. Current rate adjustments prior to June 30,
1989, shall be in effect. '
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ARTICLE 4 (continued)
The School District will select and offer a Health Maintenance Organization (HNfO) as an
alternative to the Health Insurance Plan. The District intends to maintain an ongoing review of the
IDv10 plan selected and reserves the right to alter or amend the plan selected or to change to
another HMO plan. If a unit member selects coverage under the HMO plan offered, then neither
the unit member nor hislher spouse nor eligible dependents will be eligible to belong to more than
one health plan offered by the District. A Unit member may elect to change enroIIment in his/her
respective health plan on January 1 and July 1 of each school year provided notification is given 30
days prior to these respective dates.
During the duration of this agreement, the School District \vill participate in the Blue Shield Dental
Care Program under the "80-20 Co-pay" contract for basic benefits with "Riders A, B, C, and D
benefits added, and the School District shall pay the entire cost of the premiums for this program
for all qualifying unit members, \vhether individual or fanlily cov~rage.
C. The parties contemplate that the Union will make available to the employees a group life insurance
program. The District agrees to make salary deductions for any such group life insurance premiums
upon appropriate written notice trom participating members.
.
I
B.
D. For the duration oftrus agreement, the District shall provide and pay for family vision care
coverage to bargaining unit members. Vision coverage shall be provided by Fitzharris and
Company, Inc. .
E. Any e~ployee who leaves th~ district in good stand.irig',or \\:,h6~as used' all of his/her sick leave'
time shall be given a one-month period of health insurance coverage prior to reimbursing the cost
of such coverage to the district.
ARTICLE 5
SICK LEA VB
A. All employees, whether full-time or part-time, shall'be allowed twelve (12) days of sick leave,
without loss of salary, on account of personal sickness or physical disability, to be credited to each
such employee on July 1 of any school year for the upcoming school year.
B.
c.
Sick leave may be accumulated up to a maximum of200 days.
Upon termination of employment, for whatever reason, except retirement, an employee may elect
to receive twenty-five percent (25%) of the full monetary value thereof for retirement purposes in
accordance with the rules of the employee's retirement system. In the event an employee elects to
exercise this option, this sum shall be paid to the employee as one lump sum severance amount.
In the event of the employee's death before receipt of the full amount due, the balance shaH be
paid to the employees beneficiary in one lump sum. In the event an employee does not elect to
surrender his accumulated sick leave days as provided herein and such employee is rehired by the
district, in any capacity, within one calendar year of the date of termination, all such accumulated
sick leave days shall be restored.
6
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ARTICLE5 (continued) ,
D. Upon tennination of employment for the purposes of retirement, an employee may elect to receive
flfiy percent (50%) of the full monetary value thereof for retirement purposes in accordance with
tbe rules of the employees retirement system. In the event an employee elects to exercise this
option, this amount shall be paid to the employee as one lump sum severance amount. In the event
of the employees death, before receipt of the full amount due, the balance shall be paid to the
employees beneficiary in one lump sum. ~'
.-
E. The Distri~t Clerk shall keep a record for each employee showing the days of sick leave as credited
and the days of sick leave as charged, and vvhich record shall be open to inspection by any
employee at any time during the ordinary school day. The District Clerk will provide each
employee with written notification o(accumulated sick leave. Such notification will be provided
.
no later than September 15thof each school year.
Within one (1) working day after each absence, the employee will file with the DIstrict Clerk a
statement showing the date or dates of such absence and the reasons for the absence. The Board
requires a statement from a doctor for any absence of more than three (3) consecutive days, or for
irregular or habitual absences. Employees may obtain the required doctors statement from the
School Physician at no charge to the employee. ~owever, the doctor's statement must indicate that
the patient 'has been seen and treated during the duration of the sickness or physical disability. In
the event an absence continues for ten (10) or more consecutive days, the doctor's statement must
include verification that the employee is fit and capable ofperforming his or her regular duties at
work.
F.
G. . Each employee shall be' allowed to use a maximtim of five (5) days pe~'yearofeamed sick-leave
for sickness in the immediate family. uIminediate family" shall mean a spouse, father, mother,
father-in-law, mother-in-law, sister, brother, sister-in-law, brother-in-law, child,
grandfather, grandmother, or relative living with or fmancially dependent upon the employee.
H. All employees who are members of the New York State Employees Retirement System shall also
receive additional service credit, at the ti.p1eof retirement, for accumulated sick leave days, to the
extent authorized by Section 410) of the New York State Retirement and Social Security Law.
I. During shifts which result in a reduction of punch clock time due to early release, exam schedules,
etc., unit members utilizing sick leave will be reimbursed equal to the hours actually worked by the
substitute worker. .
ARTICLE 6
PERSONAL LEA VE_ BEREAVEMENT LEA VE_ COURT LEA VE_
JURY DUTY_ LEAVE OF ABSENCE_ AND SNOW DAYS
A. Personal Leave
1. Each employee shall be allo\ved to use sick leave as personal leave without loss of salary for
two (2) working days in any school year for personal leave. Any employee wishing to use
such personal leave days must obtain approval in advance ITomthe Superintendent of
Schools, or his designated representative, \vhose decision will be guided by the orderly
administration of the school system.
. Requests for personal leave shall be filed in writing on
forms provided by the District. The decision o~the Superintendent of Schools, approving or
disapproving any such request,. shall be final, providing the same is not arbitrary or
unreasonable. In an emergency, permission may be granted on short notice.
7
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ARTICLE 6 (continu'~d)
2. 'The District Clerk shall keep a record for each employee showing the days of personal leave
as credited and the days of regular personal leave as charged, and such record shall
be open to inspection to any employee at any time during the ordinary school day.
3. A written request for personal leave will be given to the immediate supervisor, the,t;-l'tothe
Superintendent. Personal leave may not normally be used to extend a holiday, a vacation, or
a weekend.
B. Bereavement Leave
1. In the event of death in the immediate family of an employee, the employee shall be allowed
bereavement leave without loss of salary for a maximum of five (5) working days in any
such event, and such bereavement leave shall not be charged against the regular sick leave of
the employee. .
2. "Immediate family" shall mean spouse, father, mother, sister, brother, child, father-in-
law, mother-in-law, sister-in-Ia\v, brother-in-law, grandfather, grandmother, or
relative living \vith or dependent upon the'employee.
3. In the case of the death of an aunt or uncle, an employee shall be allowed to use two (2) days
of personal leave without loss of salary.
.
.' C.' Court Leave'
In the event of the required appearance of an employee in court, upon the business of the District,
the employee shall be allowed court leave without loss of salary. In the event of the required
appearance of an employee in court, for personal reasons not involving the business of the District,
the employee shall be allowed court leave without loss of salary and which shall be charged against
the employee's personal leave days or, if personal leave days are not available, against
accumulated sick leave days to the extent available.
D. Jury Duty
In the event that an employee is called for jury duty and wishes to serve, the employee \vill receive
full pay for such jury duty, provided he returns to the District all receipts ITom such jury duty,
exclusive of food and travel allo\vances.
E. Leave of Absence
F.
At the discretion of the Board of Education, a leave of absence without pay may be granted to an
employee if requested. The duration of any such leave of absence shall be fiXed by action of the
Board of Education, but in no event shall such leave of absence exceed one calendar year. It: at the
end of any such leave of absence, the employee does not return to work, then the position will be
declared vacant and appropriate action will then be taken to otherwise fill the position.
Snow Days
In the event that the school district is closed due to inclement weather and, in the judgement of the
employee, travel to work is impossible or unsafe, the employee shall elect to not report to work and
charge the day of absence against vaca~ion, sick or personal time.
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ARTICLE 7
RETIRE:MENT
The School District shall pay the employee's portion or contribution to the New York State Employees
Retirement System so that the Retirement System Plan in operation in the District shall be non-;;-
contributory to the extent specified in Plan 75(i). oJ"~"
ARTICLE 8
PROBATION. SENIORITY. PROMOTIONS. VACANCIES AND DISCIPLINE
A. Prohation
1. The probationary period for all new employees governed by this agreement shall be not less
than 8 weeks and not more than 26 weeks of satisfactory service. Upon completion of such
period of satisfactory service, the status of such an employee shall become permanent in
accordance ,vith Civil Service Law. . .
B.
All employees currently in this bargaining unit shall be considered pern1anent and their
seniority shall be detennined 1Iom the date of their appointment to the position as indicated
in the official Board minutes. Ifhvo or more persons are appointed at the same meeting, the
Superintendent shall draw their name~ at the time of.appointment and the order of the draw
will be recotded 'with their appointments so the offiCial minutes will show the order of
seniority of each.
Seniority -Layoff. Bumping. and Recall
2.
1. Defmitions
"Seniority" shall be defmed as the length of continuous service with the Employer ITomthe
date of employment
"Title Seniority" shall be defined as the length of continuous 'service of an employee ~ince
entry of such employee into the title.
"Departmental Seniority" shall be defmed as the length of continuous service of an employee
since entry of such employee into the department.
2. Layoff.. Bumping and 'Recall
For purposes oflayoffofnon-competitive and laboring class employees, the employee(s)
with the least title seniority shall be first to be laid off until the total number of employees
required to decrease forces shall be established. Having exhausted his seniority in his current
title, the laid off employee shall exercise his departmental seniority to displace an employee
in a lower job title within the department who has lesser departmental seniority than the
bumping employee. Recalls shall be in the inverse order of layoft: The Employer shall notify
the employee of his recall by registered mail with return receipt requested at the employee's
last known address. Such recall notification must be acknowledged by the employee within
seven (7) working days of receipt.
9
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ARTICLE 8 (continue'd)
All part-time and temporary employees in each title shall be laid offprior to the layoff of
full time employees. The layoffprocedure for full time employees as stated herein shall be
used in the event of the layoff of any part-time employees.
3. As used in the above paragrap1\ continuous service shall include those periods of time when
an employee is on the Employer's payroll and those periods oftirne when an employee is: a)
on leave of absence; b) on layoff; c) absent ~om and unable to perform his duties of his
position by reason of a disability resulting ITomoccupational injury or disease; d) such other
periods afservice, if any, as the Civil Service Law requires to be treated as part of the
employee's continuous service.
4. Subject to applicable provisions of the Civil Service Law, if any, an employee loses his
seniority only \vhen one of the following occurs: a) he resigns (unless he is reinstated \vithin
the period permitted by any provisions of the Civil Service Law applicable to him); b) he is
discharged; c) he retires; d) he refuses a recall.
"
All competitive employees shall be governed under the appropria~e provisions of the Civil
Service Law as it pertains to layoff: bumping and recall.
5.
6. The Employer shall provide the Union with lists containing title, department and district-
\vide seniority dates of each employee within thirty (30) days of the execution ot: this
Agreement. Any dispute concerning the seniority dates of an employee shall be submitted to
advisory arbitration for resolution.
, ,
C~
,
'Promotions and Vacancies'
1. All vacancies in positions covered by this Agreement; either presently existing or newly
,
created, shall be posted on CSEA bulletin boards, in a timely manner, for at least seven (7)
days prior to the date they are to be filled. Announcements of such vacancies shall contain
the title of the position(s) to be filled, minimum qualifications required for appointment,
probable work locations of the vacancies, time of shift (where possible) as well as the salary
or wage for such position(s). Employees who wish to be considered for appointment to such
vacancies shall be allowed to file appropriate notice therefore with the appointing authority;
provided, hov.'ever, that such notice must be filed \vithin seven (7) working days following
the announcement of the vacancy. The District shall consider' seniority of current employees,
as a factor of filling vacancies.
2. The Employer agrees to notify the CSEA Unit President of all jo b openings occurring during
the summer months.
Should a new position be created with duties to be covered by this bargaining agreement, the
Employer shall give notice to CSEA.
D. Discipline
3.
Disciplinary action taken against any member of the bargaining unit shall be reviewable through
the Grievance Procedure (see Article 22).' . ,
10
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.. ARTICLE 9
'SUBSTITUTION OF E1vfPLOYMENT
A. Any employee working out-of-titIe as a substitute in a higher position shall be compensated at
an additional $.50 per hour trom the beginning of such job assignment.
A teacher aide is to be assigned to fulfill the role of substitute teacher only in an emergency, Le.
when no approved substitute teacher is available ahd when so assigned by the building principal,
shall be entitled to the differential rate applicable to that teacher aide and the teacher's substitute
rate for each hour or a major part thereot: Times served for more than one hour will be
compensated in quarter hour intervals.
B.
ARTICLE 10
HOLIDA YS
A. All full time employees'will be granted the following fourteen (14) paid holidays:
Independehce Day
Labor Day
Columbus Day
Veterans'Day
Thanksgiving Day.
.Day after Thanksgiying ,
Day before Christmas .
, Christmas Day
Day before New Year's
New Year's Day
Martin Luther King Day
, Presidents' Day
. . .. .Good Friday
Memorial Day
If Christmas Eve, Christmas day, New Year's eve, and/or New Year's day fall on a day which is not a normally
scheduled workday, then the preceding or succeedingday which is a scheduled work day will be observed. .
B. All part-time employees shall be grante~ the fonowing nine (9) paid holidays:
Labor Day Christmas Day
Columbus Day New Year's Day
Veterans' Day Martin Luther King Day
Thanksgiving Day Presidents' Day
Memorial Day
C. Ifany holiday falls on a day when school is in session, then all employees shall be on their job. In
this event, the employee shall be granted one additional vacation day in lieu of the holiday worked.
Said day shall be used prior to June 30th. If for religious reasons a holiday must be observed during
the time school is in session a personal day may be used by the employee to observe the obligation.
ARTICLE 11
VACATIONS
.
I
., A. All full-time employees with one (1) through five (5) years of service will be entitled to two (2)
weeksof vacation. .
;!1
All full-time employees with six (6) through ten (10) years of service will be entitled to three (3)
weeks of vacation. .
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ARTICLE 11 (contin.ued)
All full-time employees with eleven (11) through twenty (20) years of service will be entitled to. I
four (4) weeks of vacation.
,All full-time employees completing the twenty (20th) year of service shall receive one (1)
additional vacation day. .
.
,
Employees having earned in excess of three we~ks shall take a maximum of two' weeks between
July 1 and Labor Day weekend.
B. Vacation time will become due on or after June 30th of each school year.
C. Full-time employees with less than one (1) year of service on any June 30th will have their
vacation entitlement pro-rated on the basis of one (1) day for each full month of service worked
in that year through June 30th.
D. Vacations will be at the. mutual convenience of the employee and the employer, to be approved by
the immediate supervisor and the Superintendent of Schools.
E. All employees receiving vacation time may elect to convert unexpended vacation days into
accumulated sick days. . .
ARTICLE 12 .
,
.
rN-SER~CET~GPROGRAMS
A. All employees are expected to enroll in, and regularly attend, any in-service program required by
the Board of Education and/or the Superintendent of Schools, unless they have completed the same
course within the preceding two (2) ye~s. .
B. AIl employees shaIl be paid their regular hourly rate for any such in-service program approved by
the Board of Education, the Superintendent of Schoo Is or any other law, rute, or regulation
necessitating attendance thereof by any such employee. Room, board, and transportation will be
paid for or provided by the District if job related and approved by the Superintendent of Schools.
ARTICLE 13
PI-IYSICAL EXAMINATIONS
A. All employees covered by this Agreement shall complete an annual physical examination, and a
statement by the examining physician attesting to its completion shaIl be filed with the School
District Clerk as required. .
B. The School Physician may be contacted for this examination and there shall be no charge to the
employee. It: hO\\1ever,a doctor other than the School Physician is utilized, all expenses resulting
shall be assumed by the employee. ,
C. The following special provisions shall apply to those employees governed by Article 19-A of the
Vehicle and Traffic Law of the State of New York:
12
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ARTICLE 13 (continued)
1. The annual physical examination (by the School Physician) shall be conducted within the
fIrst three (3) days of the period within which the District may begin physical examinations
in any given year.
2. If the driver fails to pass such examination (by the School Physician), the driver may
immediately have a medical examination, at the driver's own expense, by a physician of the
driver's choice. In such event, and if there is a conflict of opinion between ,the physicians as
to the drivers physical condition, the employee shall then be entitled to a third physical
examination by a physician to be mutually agreed upon (and who is not the personal
physician of the driver) and the report of such third physician's examination shall be
conclusive.
3. Any written examination, any oral examination or any road test required of a driver pursuant
to such Article 19-A shall be given between a driver's morning and afternoon run; for the
BOCES ~river, before hislher BOCES run. The District will avoid sch.eduling such
examinations during holiday and recess periods, although examinations may be scheduled
during July and August.
ARTICLE 14
OVERTIME
Overtime will not be paid for any week where the time actUally worked is not over 40 40urs. Sick
'leave, vacation time, and personal leave can be used to accumulate the 40 hour work period in a
\veek; however, a maximum often (10)'hours of sick leave or vacation time per year can be
allocated for this purpose. In the case of those employees who start their regular working day at or
after 3:00 p.m., overtime will not be paid for any week where the time actually worked is not over
37 1/2. The same ten hour limit for application of leave or vacation time applies to employees
whose-working day commences at or after 3:00 p.m.
B. . In computing overtime, only time actually worked shall be included.
(For example, paid holidays, paid sick days, and other compensated absences from work are not
included. )
A.
C.. Hereafter in the Agreement, wherever the wording referring to overtime appears, it is understood
by both parties that the reference in this article to overtime shall be deemed the governing factor.
D. It is to be assumed that if overtime is necessary for an emergency situation during a holiday, a
qualified unit member will not be denied the opportunity to work this time because of the holiday.
E. Any employee required to work a holiday as designated in Article 10, Sections A and B, will be
paid at a rate of time and one halfhislher nonnal salary. '
" F. Any employee caUed in to \vork overtime shall be guaranteed a minimum of2 hours of pay. An
employee who's shift is extended to work overtime shall be paid actual punch clock time.
,
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.- ARTICLE 15
CUSTODIAL STAFF
A. All working days, for full-time employees, wiIl be eight (8) hours in lengt~ inclusive of breaks
for meals, and working weeks wiIl be forty (40) hours in length, except for night shift personnel.
B. Night shift personnel (those who start th~ir regular working ~ay after 3.:00p.m.) will ~:,:' .
compensated on a forty (40) hour basis, except that the working day wIll be seven and one-half (7
1/2) hours in length and the working week will be thirty-seven and one-half(37 1/2) hours in
length.
C. In the event a person is required to be on duty during lunch break, that person's eight (8) hour day
will be inclusive of lunch break.
D. All work schedules will be arranged with the School Business Manager by the Superintendent of
Buildingsand Grounds. .
E. All overtime (in excess of forty (40) hours per week or thirty-seven and one-half (37 1/2) hours
per week, as the case may be) will be paid at th~ rate of time and one-halt: computed on the basis
of the applicable individual hourly rates. '
The custodial staff shall not be required to conduct a bomb search. However, the custodial staff
will be expected to guide authorities to the areas of search. No employee covered by this Article
may refuse to perform his expected duties in any emergency situation. AIl ~ff day personnel may
be required to report, for .qilty in any situation ~eemed' an emerg~ncy by the' S~perintendent" ,
Building Principal, Superintendent of Buildings and Grounds, or Civil Authorities.
F.
G. Summer hours for custodial and maintenance personnel shall commence the fIrst full week after
the academic school year has been completed and end the day after Labor Day. The workday
during this time shall commence at 7:00 a.m. and conclude at 3:30 p.rn. This time schedule will
also be in effect during school holidays ~nd vacations, except for specific school events that may
be scheduled during that time. Custodial and maintenance personnel will be assigned by the
Superintendent of Buildings and Grounds so as to incur the least possible expense to the district.
This will be so scheduled to eliminate, wherever possible, unnecessary overtime payments to
individuals that ,vould be called in to ,vork during the scheduled activity.
For extended school vacations, Le., Christmas break, February break, and April break, the regular
work schedule will still be foHowed with the following adjustment: Those scheduled to work 8:00
a.m. to 4:30 p.m. or 4:00 p.m. to 12:00 a.m. wiII work 7:00 a.m. to 3:30 p.m., and those scheduled
to work 12:00 a.m. to 8:00 a.m. work ITom3:00 p.rn.. to 11:00 p.m. In the event that no school
activities are scheduled, all employees shall work 7:00 a.m. to 3:30 p.m.
If days off fall during the week, the weekend before or the weekend after those days ,viII still be
taken off to maintain the continuity of the ,vork schedule. Custodial and maintenance personnel
will be assigned by the Superintendent of Buildings & Grounds so as to incur the least possible
expense to the district. This will be so scheduled to eliminate, wherever possible, unnecessary
overtime payments to individuals that would be called in to work during the scheduled activity.
H. Uniforms for work purposes will be supplied to permanent Cleaning personnetand
Nightwatchmen. This wiIl consist oftive (5) shirt changes and two (2) trouser changes (11 shirts
and 5 pants) for the Custodial staff members and thr~e (3) shirt and three (3) trouser changes (7
shirts and 7 pants) for the Nightwatchmen. .
-
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." ARTICLE 16
BUS DRIVERS AND MECHANICS
A. Full-Time Employees
1. All working days will be eight (8) hours in length, inclusive of breaks for meals (all
mechanics are required to be on duty), and working weeks will be forty (40) hour~,in length.
B.
. ~
2. All overtime in excess of forty (40) hours per week will be paid at the rate of time and one-
halt: computed on the basis of the applicable individual hourly rates, and which hourly rates
shall be arrived at by dividing the annual salary by fifty-two (52) weeks and then by forty
(40) hours per week.
3. Five changes ofuniforms, consisting of eleven sets of shirts and pants will be provided to the
Auto Mechanic.
Part-Time Employees
1.
I
A "part-time employee" covered by this Article shall be one whose regularly assigned
normal work\veek is less than forty (40) hours in length.
Part-time bus drivers are assured of payment for one hundred and eighty (180) days, which
,includes the agreed upon paid holidays. Such payment is b~ed on the normal oper~tions of
the school. If the schools are closed for health reasons, c'atastrophes~ inadequate water' ,
supplies or any other unusual reasons, the one hundred and eighty (180) days of pay will be
reduced by the number of days the schools are so closed. "Sno\v days" will be included in the
one hundred and eighty (180) days. Any days worked beyond the one hundred and eighty
(180) days mentioned above will be paid on a per diem basis in June of each year.
2.
3. Part-time employees in the transportation department shall be paid based on a designated
time per day, depending on the route selected. All times for the routes will be agreed upon
by a CSEA delegate and a delegate of the School District at the time of route selection.
Either the driver or Head Bus Driver or District designee may initiate a review of the
designated time for adjustment, in the event of changes in a route.
Any time that a driver spends on his/her route beyond normal completion time due to bus
failure, ,accident and/or any instance requiring Transportation Department assistance,
excluding weather conditions, shall be compensated at such driver rate beginning at fJ.fteen
(15) minutes.
Punch clock time will be used to determine pay for trips, jo bs, and above 15 minute rule.
Ifa driver has signed the roster board (trip sheet) and ~e/she is sick or an emergency situation
occurs and he/she is unable to drive the assigned trip, that driver is to contact the Head Bus
Driver. The Head Bus Driver will call the other signed drivers of the trip sheet in order of
rotation and reassign the trip. If there are any other trips that same day, they will be
reassigned in the order of rotation ITomthe trip sheet. Once a bus driver signs a roster board,
the driver will not be,allowed to cross over after9 a.m. of the day of the scheduled trip. Any
driver canceling after 9 a.m. shall forfeit his/her next assigned trip.
IS
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ARTICLE 16 (continued)
5. Substitute drivers may be used ifno other driver has signed, or if those that have signed are
unable to make the trip. The next trip will be assigned from the trip sheet from the most
senior driver. In an emergency where no substitute is available, the mechamc or mechanic's
helper may be used which will not change the rotation of the trip sheet.
Any employee hired in the garage as a Mamtenance or Mechanic's Helper must pq~sess a
valid New York State Driver~s License and must be willing to procure a Class 2 license in the
event he/she ,isneeded to drive in an emergency ,situation. ','
6.
Comn1encing the first full week after the academic school year has been con1pleted and
ending the day after Labor Day, the Mechanic's Helper and Head Mechanic shall work a
summer workday commencing at 7:00 a.m to 3:00 p.m. ,
C. All Driver Employees
..
7.
1. Extra work will be rotated among employees \vhether fun-time or part-time, in the
particular, classes of employment where such overtime is required, to the extent that it is
possible, practical and economically prudent to do so, having due regard to the training,
exp<;rience, seniority, ability, wishes, and availability of the employees involved. It shall be
the duty of the Head Bus Driver to n1ake the necessary arrangements and n1aintain the
necessary records to achieve such rotation, having due regard to the rotation system for extra
work trips set forth in Article 24 of this Agreement. If a driver is not available for A.M.-
P.M. runs, then no extra trip will be available to that person for that day.
,
'
,
B~s drivers shall clean and fuel their bus'es daily 'as prescribed by the Transportation'
Supervisor.
Once routes are established, drivers may request assignment to specific routes. Requests for
aSsignment \vill be considered in the order of seniority of service as it appears on the extra
work schedule. Insofar as possible, assignments will be made fi-om the driver requests.
However, the Supervisor of Transportation may fail to confIrm a requested assignment of
route for reasons which he considers to be in the best interest of the District. CSEA
recognizes that during the year, circun1stances may require, or make desirable, the
reassignment of drivers,. The District will make every effort to prepare and distribute routes
to drivers in order to select runs by the Thursday prior to Labor Day.
2~
3.
In the event a sufficient number of drivers fail to volunteer for extra work, drivers may be
assigned by the Supervisor of Transportation to extra work in the reverse order of semority.
Bus drivers called in after the end of their normal workday shall be guaranteed a minimum of
punch--clock time.
The District agrees to furnish flasWights and tissues in all buses.
Bus drivers shall have full supervisory authority on activity buses where chaperones are
included.
Bus drivers shall be employed according to the Regulations of the Commissioner of
Education and the Commissioner of Motor Vehicles.
-
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ARTICLE 16 (contin-ued)
9. School bus drivers, currently receiving health and dental insurance will have their health and
dental insurance guaranteed for the duration of this contract while they remain as a regular
part-time employee:
This insurance guarantee will be effective only in the event that the School District replaces
the double-tripping routing system with a single-tripping routing system.
"
ARTICLE 17
BUS DRIVERS -CANCELLEDEXTRA TRIP PROVISIONS
A. When a driver has been assigned a trip and that trip is cancelled, that driver shall not lose his turn
on the extra trip roster board. He/she shall be reassigned to drive the next trip, provided he/she has
signed for both trips. All trips follo\ving tlus are then reassigned ITomthe cancelled driver.
When a driver has been assigned a trip and that trip is cancelled, that driver will lose hislher turn
on the roster board if he/she has not signed the next trip out. All trips following tlus will remain as
previously assigned.
B.
C. Upon cancellation of an extra trip and the driver is not notified of the cancellation prior to reporting
to the assigned area to commence said trip, that driver \vill be reimbursed two (2) hours pay.
ARTICLE 18
'. '. .
,
"
'.
.
.
CAFETERIA PERSONNEL
A. Any cafeteria employee who works more than forty (40) h.ours in any week will be paid at the rate
of time and one-hal~ computed on the basis of the applicable individual hourly rate.
Any cafeteria employee who works outside regular hours to open the kitchen, provide general
assistance and/or supervise use of the kitchen for an official school student organization sponsored
affair will be paid their regular l}ourly rate per hour worked.
For all other special affairs such as banquets, dinners, and athletic events where cafeteria
employees are required to perform full duties and responsibilities of nleal preparation or where the
sponsoring organization is not an official school student organization, cafeteria enlployees will be
paid their regular hourly rate plus an additional dollar per hour worked.
B. Cafeteria personnel are assured of payment for one hundred and seventy (170) days, which
includes the agreed upon pa,id holidays. 'Such payment is based on the normal operation of the
schools.
If the schools, or the cafeteria, are closed for health reasons, catastrophes, inadequate water
supplies or any other unusual reason, the one hundred and seventy (170) days of pay will be
reduced by the number of days the schools are so closed. "Snow days" will be included in the one
hundred and seventy (170) days. Any days worked b~yond the one hundred and seventy (170) days
mentioned above will be paid on a 'per diem basis in June of each year.
In the event school is cancelled after a cafeteria employee has reported for work, that employee
will be compensated a minimum of two (2) hours of work provided that employee is not otherwise
compensated for that day. .'
-
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ARTICLE 18 (continued)
c. The District agrees to furnish aprons for food service employees as well as a washer and dryer to
be provided in the Elementary School. .
All food service employees shall be paid in accordance with the actual amount of time spent in the
discharge of their duties and work schedule.
E>.ira duty work ,vill be rotated equitably among all cafeteria workers on the basis of seniority. It
shall be the duty of the Cafeteria Supervisor to make the necessary arrangements 'and maintain the
necessary records to achieve such rotation.
D.
E.
ARTICLE 19
CLERICAL PERSONNEL
A. All working days will be seven and one-half (7 1/2) hours in length and all working weeks,
tIUrty-seven and one-half (37 1/2) hours in length.
B. All working days will be six and one-half (6 ~), hours in length during school vaca~ionsin the
course of the school year. In addition, the six and one-half (6 ~ ) hour working day may begin in
July and August after state reports are completed to the satisfaction of the Superintendent of
Schools, and with the approval of the Building Principal.
. .. .
"ARTICLE 20 .' . . , .
TEACHER AIDES
A. The Board of Education recognizes the need to establish a normal workweek for every teacher aide. The
normal workweek will not be uniform. In the event that the teacher aide or teacher assistant works
beyond a normal workweek, up to forty'(40) hours, will be paid at regular time, and time and one-
half premium will be paid beyond forty (40)'hours. The Board of Education recognizes the'
obligation to negotiate the impact of a decision to change the normal workweek of a teacher aide or
teacher assistant.
B. The District agrees to establish a seniority list for teacher aides based on the date or original
employment in a permanent status.
Extra duty work ,\'ill be rotated equitably among all teacher aides and teacher assistants on the
basis of seniority. It shall be the duty of the Board of Education to make the necessary arrange-
ments and maintain the necessary records to achieve such rotation.
D. NOhvithstanding the provisions of Article 8(B)(2) of the Agreement, in the event of a recall, jobs
will be filled according to experience as well as seniority. Ability to perform the specific job duty
may be the determining factor in selection of applicants rather than appointment based on seniority
alone.
C.
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.. ARTICLE 21
COMPENSATION
A. Wages and Salary
1. Effective July 1, 1999, the employees in this 'bargaining unit shall receive a 3% increase in wage
or salary, or more as specified by individual wage and salary adjustments as fol1o~S':
.r
A. Cleaner - 3% or $7.50 minimum
B. Teacher Aide - 3 % or $6.45 minimum
c. Nurse (LPN) - 5%
Any employee promoted to a higher position will have an adjusted salary based on
the proportionate difference between previous and ne,\' po'sitions as referenced by
other employees holding the same title.
D.
The District reserves the right to'hire a new employee at a competitive wage. A
new employee with previous experience in a related field at the time of
employment shall not generate a base salary in excess of a current employee with
similar experience in the District.
'2. Effective July' 1, 2000, the employees in this bargaming unit shall receive a 3% increase in
\vage or salary.
E. I ,
, 3. Effective July 1, 2001, the employees in this bargaining unit shall receive a 3% increase in wage or
salary.
'
Effective July 1, 2002, the employees in this bargaining unit shaH receive a 3% increase in
wage or salary.
4.
5. No Cleaner pay shall exceed the hourly rate of$13.75 during the duration of this contract and
no bus driver pay shall 'exceed the hourly rate of$20.50 during the duration of this contract.
Any full-time (12 month) bargaining unit member using no sick time, shall receive $1000
cash incentive. Part-time (10 & 11 month) employees shall receive $600 for using no sick
time. FuII-time employees using-no more than one (1) sick day will receive a cash incentive
of$500, two (2) sick days - $250.,.Part-time employees using no more than one (1) sick day
\vill receive a cash incentive of $400, two (2) sick days - $200. This incentive will be paid in
the fIrst paych~ck of the subsequent school year.
6.
7. Longevity - Upon completion often years continuous service an additional $.15 will be
added to the base hourly rate for all employees as a longevity reimbursement. Upon
completion of twenty years of continuous service and additional $.20 will be added to the
base hourly rate for all employees as a longevity reimbursement.
Employees currently receiving health insurance coverage and who maintain a minimum of20
hours per w~ek shall retain his/her healt~ dental and vision care insurance coverage.
8.
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ARTICLE 21 (continu'cd)
9. Effective July 1, 1995, any new employee or previously uninsured employee shall work a
minimum of30 hours per week to qualify to receive health, dental and vision insurance
coverage.
10. Employees who work between 20-30 hours per week shall be eligible to purchase health,
dental and vision insurance coverage at the group rate at no expense to the District. r:'
B. Payment for Full-Time Annually SalariedNon-":"TeachingEmployees
.f
Payment will be bi-weekly to be worked out to coincide with the same bi-weekly pay
period as used for the teachers. The fIrst payday in any school year would, therefore, be
either the fIrst Friday in the school year or the second Friday in the school year.
2. Determine the Mondays, Tuesdays, Wednesdays, Thursdays, and Fridays in each school year
-that is, behveen July 1 and June 30 -for example, 260 or maybe 261. .
1.
3. The annual salary \vould then be divided by the number found in the preceding paragraph -
for example, 260 -and that would then detennine the employee's gross pay for one day of the
normal work week. .
4. On each payday the employee would then be paid at that daily rate multiplied by the number
of Mondays, Tuesdays, Wednesdays, Thursdays, and Fridays within that pay period -on
which the employee had worked, or was otherwise legally absent nom work.
. ..
, ,
5. 'There would' have'to be 'a specialpayday'at the end ofJuhe in each year t~'pick ~p those'
Mondays, Tuesdays, Wednesdays, Thursdays, or Fridays in the year remaining between the
last payday and June 30th.
C. Overtime
. Overtime shall be distributed equitably among the employees who normally do such work. Such
distributions shall be made on a rotational basis. The initial rotation list shall be set up on the basis
of seniority. Refusal of overtime shall be treated as overtime worked for the purpose of placement
on the rotation list.
D. Currently Recognized CSEA Titles
> Transportation
Auto Mechanic, Bus Driver, Head Bus Driver, Bus Attendant, Bus Cleaner, part-time
> Buildings and Grounds
Custodian, Maintenance Mechanic, Cleaner and Watchman
> Clerical ' ."
Stenographer, Account Clerkffypist, Typist, Office Machine Operator, Attendance
Supervisor/Switchboard Operator,
.
.
> Nurse '
School Nurse (R.N., LPN)
> Assistants
Teacher Assistant
>
'
Aides
Teacher Aide
> Cafeteria
"
.
Cook, Assistant Cook, Assistant .Cook-Baker, Cashier, Dishwa$l)~r, f90d Svryicy Helper
, .
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ARTICLE 22
GRIEVANCE PROCEDURE
A. Defmitions
1. "Grievance" is any alleged violation of this Agreelnent, any dispute \vith respect to'its
meaning or application, and any dispute concerning discipline and d,ischarge of a member of
the bargaining unit.
2. An "aggrieved party" is an employee or group of employees who submit a grievance or on
whose behalf it is submitted.
3. A "day" or "days" shall mean regular school working days unless othef\vise indicated.
B. Information Submission of Grievances
,
An aggrieved party may, with or. without CSEA representation, present alleged grievances to the
attention of the employee's immediate supervisor by means of an oral discussion in an effort to
resolve the issue. Such a discussion should take place within forty--eight (48) hours of the incident
and exclusive of the employee's working time.
C. Formal Submission of Grievances
: Ea~li grievance sl1all~ sub~it'ted 'inwriting on 'a form to be suppli~d by CSEA, and which'
,
shall identify the name of the aggrieved party, the provision of this Agreement involved in
the grievance, the time when, and the place where, the alleged acts or conditions constituting
the grievance existed, and, ifknown, the identity of the person(s) responsible for causing
such events or conditions, a general statement of the grievance, and the redress sought by the
aggrieved party.
2. 'A grievance shall be deemed waived unless it is submitted within thirty (30) calendar days
after the aggrieved party knew or should have known of the events or conditions on which it
is based.
'
1.
3. An employee or group of employees may submit grievances which affect them personalIy,
and such grievances shall be submitted at the fITststage to the School Business
Administrator.
4. The CSEA, exclusive of other employee organizations, may also submit grievances at the
fITststage to the School Business Administrator.
D. Procedure
1. The person to whom the fITststage submission is made,' as set forth above, shall confer with
the aggrieved party within five (5) working days of receipt of the written grievance, and he
shall then note his decision on the grievance form and return the form to the aggrieved party
within five (5) working days of the' conference.
21
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ARTICLE 22 (continued)
E.
2. If the grievance is not resolved at the first stage, the aggrieved party may appeal to the
Superintendent of Schools by submitting to him the grievance fonn within ten (10) working
days after receipt of it fi"omthe School Business Administrator, or other person to whom the first
stage submission is made. The Superintende~tshaHconfer with the aggrieved party within five (5)
workingdaysoftheconference. .
If the grievance is not resolved with the Superintendent of Schools, the aggrieved party may
appeal to the Board of Education by submitting to it the grievance form within ten (10)
\\lorking days after the receipt fi"omthe Superintendent of Schools. The Board of Education
shall thereafter hold a hearing on the grievance within twenty (20) days after receipt of the
written grievance.
3.
4. If the grievance is not resolved with the Board of Education, the aggrieved party may submit
the grievance to arbitration in accordance with the rules of the Public Employment Relations
Board. The opinion of the arbitrator shall be advisory.
5.
.
The provision for advisory arbitration does not constitute a waiver by the CSEA, Inc. of its
right,to an appeal under Article 78 of the Civil Practice Law and Rules.
Genera I
1. With the exception of the "informal submission of grievances," the preparation and
processing of grievances ~hallbe held ~ur.ingnon.,-w<;>rkingJ;1our~. .
Under no circumstances shall students be involved in any phase of the grievance procedure.2.
3. The aggrieved party, whether it be a single employee or a group of employees, may be
represented by the CSEA at any or all stages of the grievance procedure.
ARTICLE 23
GENERAL
A. Copies of this Agreen1ent shall be printed at the expense of the CSEA and it is the responsibility of
the CSEA to distribute a copy to each employee covered by this Agreement explaining all benefits
provided by this Agreement. .
It is not the intention of either of the parties hereto to detract in any .way fi-on1the present standards
affecting the terms and conditions of employment of the members of the CSEA, and, accordingly,
any existing policy of the Board of Education, heretofore adopted, and in writing, and published as
such by the Board of Education, under which any employee is guaranteed any right or privilege,
\vill not be changed (except as modified herein) during the term of this Agreement.
. C. The parties recognize that this Agreement has been entered into pursuant to the Public Employees'
Fair Employment Act. If any provision of this Agreement or any application of this Agreement to
any employee or group of employees shall be found to be contrary to law, all other provisions or
applications will continue in full force and effect.
B.
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ARTICLE 23 (contintted)
D. IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL
FUNDS THEREFOR SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE
LEGISLATIVE BODYHAS GIVEN APPROVAL. '
ARTICLE 24
ROTATING BOARD. TRIPS.. JOBS
.
,
A. Rotating Board
The rotating board is a list of all regular full and part-time bus drivers in order of seniority. The
board is posted each month with a daily check listing 'of last drivers out on trips other than their
own regular jo bs.
B. Trips
Trips are one day bus assigrunents other than the'drivers regular daily routines. Examples are: ball
games, plays or field trips for a day. Trips are assigned ttom the last regular full or part-time
driver out in order of seniority on the rotating board. One assigned trip will be totally completed by
one assigned driver. He/she will take his/her bus lo'ad to and ITom.
All trips,will be posted on the bulletin board ~ the garage with sufficiept time for all drivers to
have an opporturiity to read'and sign.' '
,
.
.'
.
These posted trips will state the following:
Date and Time Out
Destination
Type of Trip
Number of Buses Needed
. Approximate Time In
Cut-off Time in Which'to Sign
With regard for allowing sufficient time during the summer months, the District will send cards to
all regular full and part-time drivers stating the posting of a trip on the bulletin board in the
garage. It will be the driver's responsibiJityto check into and sign for the trip.
In case of an emergencywhere there is not sufficient time to post the trip, regular full and part-time drivers
have to be contacted verballystarting from the last driver out in order of seniority on the rotating board. A
verbal no is a refusal and loss of turn. Ifa driver that had previously been assigned the next trip out takes the
emergency trip, then the next regular posted trip will be re-assigned.
In case no regular full or part-time drivers, or not enough regular full or part-time drivers, sign for the
posted trip and a substitute driver accepts that posted trip, the next posted trip out will be assigned from the
top of the rotating board starting with the most se'nior driver. A substitute driver is used only after all regular
full or part-time driver$ have refused. .
-
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ARTICLE 24 (contin~ed)
c. Jobs
Jobs are bus assignments other than the driver's regular hours on a regular scheduled basis during
the school week or year or an activity that lasts -for more,thanone day. Examples are: BOCES, activity
runs, swim classes, Head Start, Grand Union, WVNR or runs out of town that take more than one
day to complete. ,..~'
All jobs will be posted on the bulletin board ,in the garage with sufficient time for all drivers to have
an opportunity to read and sign. '
These posted jobs wiII state the following:
Number of Hours
Hourly Rate
Number of Days or Weeks, ,etc.
After a bus assignmentjob has been posted on the bulletin board and aUinterested regular full and part-
time drivers sign, then the job is assigned to the most senior driver who signed. Regular full and part-
time bus dri~ers wilt be reimbursed their regular daily rates for sick days and holidays.
With regard for allowing sufficient time during the summer months, the District will send cards to
all regular full and part-time drivers stating the posting of a job on the buItetin board in the garage. It
will be the driver's responsibility to check into and sign for the jo~.
D. Meal Reimbursement
After five (5) hours of continuous work and when the driver works through the hours of 12:00
noon to 1:00 p.m. or 6:00 p.m. to 7:00 p.m., the driver shall be compensated for his/her meal at a
rate of$8.00 and $12.00 respectively. This reimbursement will be approved by the Head Bus
Driver and processed through payroll during the regular payroll period.
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